FETAC course Application Form 2009/2010
	

	           /           /


Course Title
Commencement Date 

Please see Schedule of Courses for list of Course Titles and commencement dates.

	PRESONAL INFORMATION

	FIRST NAME
	

	SURNAME
	

	ADDRESS (Please inform  us if you change address)
	

	PHONE (MOBILE)
	

	PHONE (HOME)
	

	EMAIL ADDRESS
	

	DATE OF BIRTH
	

	GENDER
	MALE
	FEMAE

	NATIONALITY
	

	VISA STATUS (IN NON E.U.)
	

	PPS NUMBER
	
	
	
	
	
	
	
	

	NATIVE ENGLISH SPEAKER
	YES
	NO
	If NO, you may be required to complete a test to determine your level of English. 


	PREVIOUS LEARNING AND EDUCATION

	School / College
	Dates From / To
	Certification achieved*

	
	
	

	
	
	

	
	
	

	
	
	


*Please complete for ALL prior learning achieved – even if not certified

DO you have a condition or disability which requires special support?         YES            NO

If yes please state your condition and the support you may require:

____________________________________________________________________________________The Information you give will be treated in confidence and will not affect your application
PLEASE SEE LEARNER HANDBOOK FOR INFORMATION ON LEARNING SUPPORTS, RECOGNITION OF PRIOR LEARNING AND OUR EQUALITY POLICY

FEE PAYMENT – please read prior to paying your fee
· Please see “Schedule of courses” for details of fees, times and dates of courses

· Fees must be paid in full before the commencement of the course 

· If you wish to withdraw your application a refund less a 25% administration fee will be given where a written request accompanied by a receipt has been submitted to the Institute at least two weeks in advance of commencement of the course. Refunds are not available thereafter.
· The Belvedere Institute of Education reserves the right to cancel any course in the event of insufficient enrolments or other reasons. Should a course be cancelled, students will be informed and a full refund will be given.

· The Belvedere Institute of Education reserves the right to change the schedule of any programme outlined in the prospectus. The Institute or the tutor may change the day or time of any class. Students will be given as much notification as possible of any changes which are due to take place.

· If a tutor cannot attend a class it may be necessary to cancel it at short notice. In such cases the Institute will make every effort to contact students to inform them of the cancellation and to make up the class at a later date. This contact will be via text message – please ensure you have given us a mobile contact number on your application form.
· Fees paid do not include the cost of textbooks or other classroom materials which your tutor may require you to purchase nor do they include the cost of examination fees (where applicable)

· If English is not your native language you may be required to complete a language assessment to ensure your level of English is sufficient to complete the course – please speak to a member of staff for details
Protection for Learners 

Belvedere Institute has made arrangements with two other providers that in the unlikely event of your chosen course ceasing or being cancelled you may transfer to a similar course with either of those providers.

In addition to the above guarantee, it is the policy of the Belvedere Institute of Education, in the event of a course being cancelled, to offer a refund of deposits/fees. A full refund will be offered if the course has not yet commenced at the time of cancellation and a partial pro-rata refund will be offered in the event of the course ceasing after it has commenced

Amount of fees enclosed
€

Cheque

 Cash


Credit Card


Card Number


3 Digit Security Code (on signature strip back of card)


Credit Card Type: Visa
  
MasterCard

Expires 



OFFICE USE ONLY:

	
	DATE RECEIVED
	AMOUNT   €
	DATABASE
	

	DEP
	
	
	RECEIPT
	

	BAL
	
	
	FETAC RES
	

	BAL
	
	
	RESULS FWD
	

	FULL
	
	
	CERT FWD
	


